HELPSIDE

PAYROLL DEDUCTION AUTHORIZATION FORM

Managers can initiate a Payroll Deduction Authorization online form through the Helpside Tools login.

Login to Helpside Tools at tools.helpside.com

Enter your username and your password and click Sign In.

HELPSIDE

Sign In

Welcome back! Please sign in below with your Helpside account to access the Helpside Tools.

* Helpside Account Username

* Helpside Account Password

[[J Keep Me Signed In

[[J show Password

Im not a robot
reCAPTOHA

Forgot username or password?
Register for Account

After you login to Helpside Tools, you will notice a menu option at the top of the screen that says
Manager. This is where you will find the Onboarding Management tool.
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Click on Create New Payroll Deduction.
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Payroll Deduction Authorization
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Choose the employee’s name from the first dropdown menu. Then choose the type of deduction from the
next dropdown menu. Finally fill in the additional details and type your name in the Manager Signature
box and click Submit.

Payroll Deduction

Employee Name
Aquamarine, Camryd

Aquamarine, Camryn

* Automobile v

Deduction Information

* Deduction Status... ~

*_mm/dd/yyyy [m]

Close ( Submit )

When you click submit, an email will be sent to the employee with a link to review and sign the Payroll
Deduction Authorization form, which will then be sent to your Helpside Payroll Specialist.

Complete Signature on Payroll Deduction Authorization

- 5 neply ) Reply A > el
service@ helpside.com

()t there e prob hlsmassage s displayed, click here to view itin a web browser

L
Hello,
Dave has completed a Payroll Deduction Authorization for you. Before it can be added to payroll it requires your signature.

Payroll Deduction Authorization

If you're having trouble clicking the link above, copy and paste the URL below into your web browser.

https:/flocalhost:44351/Portal/Payrol IDeductionAuthorization/?1=12&k=3e32b089-6850-4770-b83b-4d801fSb8edd

HELPSIDE

395 W. 600 N,

Lindon, UT 84042

Local: (801 443-1090
Toll-Free: 1-800-748-5102
www.helpside.com

If you have any questions about the Payroll Deduction Authorization online form, please contact a member
of the Client Success team at Helpside at 1-800-748-5102 or service@helpside.com.
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