HELPSIDE

Running A Pay Code Detail Report

You can use the Pay Code Detail Report to find out what types of pay an employee was paid for

a specific time.
Login to Helpside Tools at tools.helpside.com

Under Quick Links, click on PrismHR Payroll
Software.

Quick Links

Benefit Information & Forms

Document Center

Find a Provider
Talent LMS
PrismmHR Payroll Software

Timeclock
Timeclock - Manager

Wages on Demand (ZayZoon),

Feedback Form

Incident Report of Work-Related Injury

Step 1. Type Pay Code into the
search bar. - = * o = Q)
Report Suggestions
. Memo Pay Code Report
Step 2: Select Pay Code Detail e — >
from the ]']'St :a;;:a;;;jr;mary Report @

Step 3: Select the Pay Date Range radio
button.

Step 4. Enter the Start Date and End Date.

Payroll / Report / Pay Code Detail Report

Report Period

Payroll Number

;::-: zy Date Range
Start Date 01/06/2023 °
End Date 01/05/2024
Parameters

Use '¥LS" Format

Sort Options
Sort By By Pay Code By Employee

~
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Optional, if you would like to show only certain pay codes on the report:

Step 5: Click Pay Codes, if you
. . Pay Code Search
would like to specify only
certain pay codes show on a o
the l’epOl’t Pay Code Description
1 |: BRV Bereavement Pay
2 []com Commission 1 W4 - Flat &Amt
Step 6 CheCk the bOXGS I'leXt 3 [] DBNWF Discretionary Bonus W4 FlatAmt
4 [ EXP Expense Reimbursement &
to the Pay Codes you would s [ HoF Roliday - Floating
. . 6 []HOL Holiday Pay
like displayed on the report. 7 [ JuRy Jury Duty Pay
8 [ LEAVE Leave of Absence Non Prod Wik
5[] LEAVEL Leave of Absence Non Prod Wk
. ) 10 [] LEAVEZ Leave of Absence Mon Prod Wrk
Step 7 Clle Accept 11 E LE&VES Leave of Absence Non Prod Wrk
12 [J NPCT Mo Pay - Tracking purpose only
13 [JOTN Overtime
14 [] PHNT Expense Reimbursement § Phone
15 [ PTO e Paid Time Off
i6 []REG Regular Pay
17 [] RETF Retro
e 18 [] SAL Salary
19 [A5cK Sick
20 []TRN Training
21 [] ZErRO Zero Earnings {Refunds)

Optional, if you would like to run the report for only specific employees:

Step 8: Click Employee ID.

Step 9: Check the boxes next

to the Employee ID(s).
Employee for Report Filter
. . Status Active v
Step 10: Click Accept. 2
P searcn Y hecepe 10
Employee ID First Name Last Mame
1 [] 475537  Jason Bradshaw
2 [[] Me1521  Steven Demas
3 [ H72632  \ernon Dia
4 []P78575  Pau Gardner
5 []c71735  Ostler Gregory
5 [ G61615  David Haenshell
7 []161617  Kendall Hunt
3 [[JHe1516  Krista Hunt
g [[]a75505  Samuel MacPherson
[] 49351  Brinlee McFarlane
[ P61623  Danielle Pau
[[1Ps735%  Kerrington Pentico
13 [ P86351 Dixie P Puefua Hamilton

-] Division Division Name

Step 11: Click Run.




