
 
 

                              Running A Pay Code Detail Report 
 

 
 

You can use the Pay Code Detail Report to find out what types of pay an employee was paid for 
a specific time.  

Login to Helpside Tools at tools.helpside.com 

Under Quick Links, click on PrismHR Payroll 
Software.  

  

 

 

 

 

 

Step 1:  Type Pay Code into the 
search bar.  

Step 2:  Select Pay Code Detail 
from the list.  

 

 

Step 3:  Select the Pay Date Range radio 
button.  

Step 4:  Enter the Start Date and End Date.  
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Optional, if you would like to show only certain pay codes on the report:  

Step 5:  Click Pay Codes, if you 
would like to specify only 
certain pay codes show on 
the report.  

Step 6:  Check the boxes next 
to the Pay Codes you would 
like displayed on the report.  

Step 7:  Click Accept.  

 

 

 

Optional, if you would like to run the report for only specific employees: 

Step 8:  Click Employee ID.  

Step 9:  Check the boxes next 
to the Employee ID(s).  

Step 10:  Click Accept.  

 

 

 

 

 

 

Step 11:  Click Run.  


