@
"ELPSIDE Sending an Employee Invite in WorkforceHub

Step 1: Log into WorkforceHub Advanced at
https//helpsideinc.myfilequardian.com/PostOffice/Signln.aspx

Step 2: Select People from the banner at the top

Step 3: Select Employee Invites from the menu on the left

&2 WorkforceHub Advanced DASHBOARD PEOPLE 2 ADMIN

Employess

COrganization Chart Empl Dyee Invites

Employee Invites e
Select one or more employees to send them an email invitation to set their password and access WorkforceHub
Bulk Add and Edit

Step 4: Check the box next to the employee(s) you would like to send or resend the invite to

Employee Invites FILTER Q, Search

Select one or more employees to send them an email invitation to set their password and access WorkforceHub

Send Invite 4 Name Email Last Sent Stats Date Accepted
O (@ Aison krauss bbergin@nelpside.com 11/6/2024, 4:29:28 PM Semt
O @ August Crane august@gmail.com
O (@) Basil Vost E97877@email missing
] D eridges Brenca demol@abe.com
& cal Naughton noemail@abe.com
Carl Hatcher demot@abe.com
O Charlie Jones Jjthomas@helpside.com
O Cody Yost helpsidetesting@gmail.com
O o Craig Cron goutes96@gmail.com
O (D pavid Candle demod@abe.com
(D avid Moore bbergin@nelpside.com
O Dev Lopez devtestemail+B3work@helpside.com
O (® owayne Johnson goues96@gmail.com
@ elizabeth Jones S00113@email.missing
O @ Frank Davis sallred@nelpside.com 11/6/2024, 12:42:18 PM Accepted 11/6/2024,12:49:36 PM
O Gary Spoon demo8@abe.com
O Jake Poulson jake.poulson30+111@gmail.com
m Iames MeRride Fa3374@email missing

SELECT ALL

Step 5: Select Send Invite(s)


https://helpsideinc.myfileguardian.com/PostOffice/SignIn.aspx

