
Sending an Employee Invite in WorkforceHub 

 

 

Step 1: Log into WorkforceHub Advanced at 
https://helpsideinc.myfileguardian.com/PostOffice/SignIn.aspx  
 
Step 2: Select People from the banner at the top 
 
Step 3: Select Employee Invites from the menu on the left 
 

 
 
Step 4: Check the box next to the employee(s) you would like to send or resend the invite to  

 
Step 5: Select Send Invite(s) 
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