
Employee WorkforceHub - Viewing Your Time Card 

 

 

Step 1: Log into WorkforceHub Advanced at 
https://helpsideinc.myfileguardian.com/PostOffice/SignIn.aspx  
Step 2: From the banner at the top select TIME. 
Step 3: This will take you to your current time card.  
Step 4: Your daily punches for the current pay period will be displayed. 

 
 
 
Step 5: To view daily punches for another pay period, click the date range at the top of your time card and 
select the pay period or dates you would like to view. 
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