
 
 

                             HOW TO PRINT PAYROLL REPORTS 

 

 
 

              Go to tools.helpside.com  
         

Sign in using your Helpside Account Username 
and Password. 

Click on: Sign In. 

                                                                                                                                                                                                 
  

        

 

To access the PrismHR Manager Self-Service (MSS) Portal: 

Click on PrismHR Payroll Software under Quick Links for Single Sign On Access to PrismHR.  

 

  

 

https://tools.helpside.com/


 
 

                             HOW TO PRINT PAYROLL REPORTS 

 

 
 

On the main dashboard type Payroll Reports into the search bar. 

 

 

This will open a window that shows a list of the payrolls processed in the current year. Using the year 
dropdown menu, you can find the list of payrolls processed in previous years. 

 

 

 

 

To view the reports for a particular payroll, click on the payroll number. 

 

 

 

 

This will open a Payroll Summary for that payroll. Click on the Report icon to view all available payroll 
reports.  

 

 

 

 



 
 

                             HOW TO PRINT PAYROLL REPORTS 

 

 
 

This will open a list of all available reports for that particular payroll. To view or download a report click 
on the Open File icon next to the report. 

 

 

 

 

You can also access reports for recently 
processed payrolls by clicking on the payroll 
number listed under Recent Payrolls on the 
main dashboard. 

 

 

 

 

 

 

 

 

 

 


